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Meeting Report Summary
Chair: Jim Haynes, Compliance Engineering Services

       2:00pm-4:00pm ET
Call to Order

Jim Haynes, ACTA Chair, called the virtual meeting to order at 2:00 pm.
Attendance Check-in, Introductions and Administrative Matters

The following ACTA Industry Segment Representatives and general public were in attendance:
	Name
	Company/Organization
	Representing

	Jim Haynes
	Compliance Engineering Services
	ACTA Chair

	Richard Mullen
	Panasonic
	Manufacturer Segment

	Ken Biholar
	Alcatel Lucent
	Manufacturer Segment

	John Bipes
	Mobile Engineering
	Other Interested Party Segment

	Trone Bishop
	Verizon
	Service Provider Segment

	James Salinas
	AT&T
	Service Provider Segment

	Sharon Hoffman
	Timco Engineering, INC
	Testing Labs Segment

	Scott Lambert
	Intertek 
	Testing Labs Segment

	Jean-Paul Emard
	ATIS
	ATIS Liaison to ACTA

	Mark Cassarino
	ATIS
	ACTA Database Manager

	Kerri Conn
	ATIS
	ACTA Secretariat (temp)

	Scott Roleson
	HP San Diego
	Public

	Jennifer Warnell
	MetLabs
	Public


Agenda Review and Approval (ACTA-09-013)
1. Mr. Haynes asked for approval of the agenda.
2. It was asked to place “analog test methods” under Old/New Business

3. A number of items were reordered within the agenda (and are reflected in the order of this meeting report).
4. Motion was made and seconded for the approval of the amended agenda (Salinas/Bishop). The agenda was approved without opposition. (AGREEMENT REACHED)
Review of Action Items
5. ATIS administrators will contact the marketing department regarding the publication of an ACTA request for interested parties to come forward. (done)
6. ACTA administrators will make updates to Part68.org in order to encourage industry participation and subscription to ACTA notification lists. (Carried Over)
7. It was noted that the PowerPoint delivered during the Ex Parte would be posted to the ACTA Meeting Records page. (done)
8. It was noted that a letter in response to the Ex Parte with the FCC had been sent, and a copy would be posted to the Meeting Records page of the Part68.org website. (done)
9. Jean-Paul Emard, ATIS Liaison to ACTA, will submit a letter to the ACTA Executive Council, which will be edited to express detailed information on current industry issues, such as wildcard filings, etc. The letter will also include comments on the implied support of the FCC for ACTA operations existent in the current mandate. After Executive Council input and approval, this letter will be distributed as widely as possible within the industry, and a copy will be sent to the FCC. (done)
10. Mr. Bush will draft an FCC Public Notice of FCC support for the ACTA, which could then be forwarded to the FCC with a request that the notice be published in the Federal Register. (Carried Over)
11. Jean-Paul Emard, ATIS Liaison to the ACTA, will consult with Tom Goode, ATIS General Counsel, on ways to present arguments to the FCC that ACTA Public Notices should be submitted to the FCC for publication in the Federal Register. (Carried Over)
12. It was asked that a legal interpretation be provided at the next meeting of the difference between those FCC documents that are published in the Federal Register and those that are posted to the FCC website and announced, but not necessarily published in the Federal Register. (Carried Over)
Review and Approval of Meeting Summary from September 10, 2009 General Meeting (ACTA-09-010)
13. Motion was made and seconded (Bipes/Salinas) to approve the meeting summary, ACTA-09-010, which was approved without opposition. (AGREEMENT REACHED)
14. It was asked of the Secretariat why this meeting summary was not posted under the documents for this meeting on the web site?  Jean-Paul Emard, ATIS Liaison to ACTA and supervisor for the ACTA Administrator, answered that this may have been an oversight.

15. The ACTA Administrator will re-post ACTA-09-010 under the December 3, 2010 meeting section of the ACTA web site. (ACTION ITEM)
16. Several ACTA members voiced their positive opinions on the timeliness and completeness of the meeting summary in question.
Secretariat Update 

17. Mr. Emard reported for the Secretariat Administrator that all ACTA exploder lists had been reviewed, updated, and/or deleted based on ACTA’s reorganization, and inactive email addresses were removed.

18. Mr. Emard presented ACTA-09-14 Suggested Edits to the ACTA Submission Guidelines and Procedures.  A number of minor editorial changes were made.

19. A motion was made and seconded (Bishop/Salinas) to accept the document changes, including the minor editorial changes for incorporation into the next version of the ACTA Submission Guidelines and Procedures.  The motion was approved without opposition. (AGREEMENT REACHED)
20. Two requests were made for action to be taken by the Secretariat Administrator: 1) review the use of capital letters throughout the document and administratively change those words that should not be capitalized; and 2) place a pointer in Section 14 to the up front section within the Guidelines where the information now is first discussed. (ACTION ITEM)   
21. Mr. Emard noted that the ACTA Executive Committee would be advised of the 2009 year-end budget early in 2010 once all the revenue and expense numbers were finalized.

22. Mr. Emard noted that the 2009 budget appeared to be on track given the incorporation of the rate increase in 2009.
Updates from Attending Representatives (Contribution Discussion)

23. John Bipes reported on the Agent of Service Ad Hoc teleconference held on November 23, 2009.  Mr. Bipes reviewed past actions with regard to this issue (including the FCC document (ACTA-09-15) whose wording is subject to interpretation).

24. Scott Roleson observed that the requirement for agent of service no longer exists, and continuing to require that in the ACTA filing database is redundant and unnecessary considering the FCC’s public database of agents for service.

25. Mr. Bipes reported that the Ad Hoc believed that the “agent of service” information still should be kept on the ACTA filing form and required of ACTA filers.

26. After reviewing ACTA-09-15 document wording, it was the sense of the ACTA participants that “agent of service” as now used by the FCC no longer matched the ACTA definition of “agent of service” and a new term might need to be used by ACTA.

27. It was suggested that the term to be used be “U.S. Customer Service Center.”

28. A motion was made and seconded (Bipes/Salinas) that ACTA should issue a public notice to explain the continuation of why “agent of service” information still is required within the ACTA database, including an explanation of the changing of the term used for this information.

29. Chairman Haynes asked that this motion be set aside in order for a new ad hoc to be called to determine: 1) the necessity for any action to be taken and if so, what; and 2) determining the need for a new ACTA term for the current “agent of service” data field.  Further, Chairman Haynes asked the ad hoc to take into consideration the past opinions provided by ATIS General Counsel and the recommendations of the previous ad hoc.

30. The recent Agent of Service Ad Hoc was dismissed with thanks by the Chairman and Mr. Bipes was asked to head up the newest Ad Hoc.

31. Interested parties were asked to contact Mr. Bipes if they have an interest in serving on the Ad Hoc. (ACTION ITEM)
32. The Secretariat Administrator will issue a general announcement to the ACTA exploder list soliciting anyone to serve on the Ad Hoc. (ACTION ITEM)
33. Mr. Bipes will convene the Ad Hoc group sometime early in 2010 in order to report the Ad Hoc’s findings to the next full ACTA meeting in 2010. (ACTION ITEM)     
Old/New Business

34. Mr. Emard presented and reviewed two letters to be sent to past filers (pre-2009) and those filers who were new in 2009 reminding them of their obligation to file and reinforcing the fact that the FCC continues to enforce the Part 68 requirements.  

35. After some discussion, a motion was made and seconded (Bishop/Bipes) to have the Secretariat Administrator send the appropriate letter to each former and current ACTA filers.  The motion was passed with no objection.  (AGREEMENT REACHED)
36. The Secretariat Administrator send the appropriate letter to each former and current ACTA filers advising them of their filing obligations and the FCC’s enforcement authority.  (ACTION ITEM)

37. A question was raised under this agenda item by one of the participants asking that if test procedures existed for analog equipment, shouldn’t there be procedures for digital equipment?  It was responded that such test procedures did exist and the questioner was directed to a document prepared by TIA TR 41: TIA-TSB-31-C-1.
38. Mr. Emard reported on behalf of the Secretariat Administrator that all of the terms of office for the industry segment representatives were up for re-election for the 2010-2011 term.  Mr. Emard noted that all currently seated members were eligible for new terms.

39. The Secretariat Administrator will issue a call for candidates as prescribed in the ACTA Operating Procedures and after the close of nominations, an electronic election will be conducted.  (ACTION ITEM)
Next Meeting

40. The ACTA agreed to hold its first 2010 face-to-face meeting on March 25, 2010.  Tentatively, the meeting will be held at ATIS headquarters in Washington, DC.  (AGREMEENT REACHED)
41. The ACTA Chair and Secretariat were assigned an action item to finalize all other ACTA meeting dates and provide those to the ACTA industry representatives as well as posting them for the general public on the ACTA web site. (ACTION ITEM)
Adjournment
42. Motion for adjournment was made and seconded (Bishop/Hoffman). The meeting adjourned at 3:43pm.
Summary of Action Items

43. ACTA administrators will make updates to Part68.org in order to encourage industry participation and subscription to ACTA notification lists. (Carried Over)
44. Mr. Bush will draft an FCC Public Notice of FCC support for the ACTA, which could then be forwarded to the FCC with a request that the notice be published in the Federal Register. (Carried Over)
45. Jean-Paul Emard, ATIS Liaison to the ACTA, will consult with Tom Goode, ATIS General Counsel, on ways to present arguments to the FCC that ACTA Public Notices should be submitted to the FCC for publication in the Federal Register. (Carried Over)
46. It was asked that a legal interpretation be provided at the next meeting of the difference between those FCC documents that are published in the Federal Register and those that are posted to the FCC website and announced, but not necessarily published in the Federal Register. (Carried Over)
47. The ACTA Administrator will re-post ACTA-09-010 under the December 3, 2010 meeting section of the ACTA web site. (ACTION ITEM)
48. Two requests were made for action to be taken by the Secretariat Administrator: 1) review the use of capital letters throughout the document and administratively change those words that should not be capitalized; and 2) place a pointer in Section 14 to the up front section within the Guidelines where the information now is first discussed. (ACTION ITEM)   

49. Interested parties were asked to contact Mr. Bipes if they have an interest in serving on the Ad Hoc. (ACTION ITEM)
50. The Secretariat Administrator will issue a general announcement to the ACTA exploder list soliciting anyone to serve on the Ad Hoc. (ACTION ITEM)
51. The Secretariat Administrator send the appropriate letter to each former and current ACTA filers advising them of their filing obligations and the FCC’s enforcement authority.  (ACTION ITEM)

52. The Secretariat Administrator will issue a call for candidates as proscribed in the ACTA Operating Procedures and after the close of nominations, an electronic election will be conducted.  (ACTION ITEM)
53. The ACTA Chair and Secretariat were assigned an action item to finalize all other ACTA meeting dates and provide those to the ACTA industry representatives as well as posting them for the general public on the ACTA web site. (ACTION ITEM)
54. Mr. Bipes will convene the Ad Hoc group sometime early in 2010 in order to report the Ad Hoc’s findings to the next full ACTA meeting in 2010. (ACTION ITEM)     
Summary of Agreements Reached
55. Motion was made and seconded for the approval of the amended agenda (Salinas/Bishop). The agenda was approved without opposition. (AGREEMENT REACHED)

56. Motion was made and seconded (Bipes/Salinas) to approve the meeting summary, ACTA-09-010, which was approved without opposition. (AGREEMENT REACHED)

57. A motion was made and seconded (Bishop/Salinas) to accept the document changes, including the minor editorial changes for incorporation into the next version of the ACTA Submission Guidelines and Procedures.  The motion was approved without opposition. (AGREEMENT REACHED)
58. After some discussion, a motion was made and seconded (Bishop/Bipes) to have the Secretariat Administrator send the appropriate letter to each former and current ACTA filers.  The motion was passed with no objection.  (AGREEMENT REACHED)
59. The ACTA agreed to hold its first 2010 face-to-face meeting on March 25, 2010.  Tentatively, the meeting will be held at ATIS headquarters in Washington, DC.  (AGREMEENT REACHED)
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